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Byron Union School District
Grade 3  Real World Correspondence, Rubric                                   Name_____________________ Room ___________


	
	Holistic Scoring
	4= Advanced
	3= Proficient
	2= Basic
	1= Below Basic
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	                        Writing Application
	Ideas and Content
	Writes personal and/or

formal correspondence

that skillfully conveys

information to an

intended audience

• Shows keen awareness

of the knowledge and

interests of the audience

and skillfully establishes a

purpose and context

	• Writes personal and/or

formal correspondence

that effectively conveys

information to an

intended audience

• Shows awareness of the

knowledge and interests

of the audience and

establishes a purpose and

context

WS 1.0; WA 2.0, 2.3;
	• • Writes personal and/or

formal correspondence

that conveys limited or

confusing information to

an intended audience

• Shows limited awareness

of the knowledge and

interests of the audience;

purpose and context are

underdeveloped

	• Written information is

incomprehensible.

• Lacks awareness of the

knowledge and interests

of the audience; purpose

and context are absent
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	                                                              Writing Strategies
	Organization
	• Structure is creative and

meaningful to the reader

• Ideas and information

are skillfully organized

into logical, coherent

paragraphs that are clear

to the reader

	• Structure includes the

correct date, salutation,

body, closing, and

signature appropriate to

the purpose and audience

• Ideas and information

are organized into logical,

coherent paragraphs that

are clear to the reader

WS 1.0; WA 2.0, 2.3;
	• Structure (i.e., date,

proper salutation, body,

closing, and signature)

may contain errors and/or

may be inappropriate to

the purpose and audience

• Paragraph structure is

inconsistent
	• Does not include all

structural components

• Focus is unclear,

incoherent and/or absent
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	Voice
	 • Writer’s voice adds

interest to the message

	• Writer’s voice is

appropriate to the

audience and purpose

WS 1.0; WA 2.0; 
	• Writer’s voice is

mechanical and/or

repetitive (e.g., series of

facts/ideas)

	No  sense of voice, purpose and/ or audience.
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	Word and Language Choice
	• Words/phrases convey

precise meaning

appropriate to the genre
	• Words/phrases chosen to

convey meaning are

appropriate to the genre

WS 1.0, 1.3; WA 2.0, 2.1.b; 

	• Words/phrases chosen

are vague and do not

always convey intended

meaning appropriate to the

genre
	• Limited use of

vocabulary
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	Sentence Fluency
	• Purposeful and

innovative sentence

structures are used to

enhance intended

meaning/effect

• Skillful use of transitions

within and across

sentences/paragraphs
	• Uses complete and correct basic sentence structures and paragraphs

• Sentences clearly

connect

WS 1.0, 1.1; WA 2.0, 2.1; LC

1.0, 1.1; 
	• Sometimes uses correct

sentence structures

• Sentences are weakly

connected
	• Little evidence of correct

sentence structure

• Sentences are a random

collection of unrelated

thoughts
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	Conventions
	Advanced use of grade level conventions without errors. Multi-syllabic spelling used.
	Uses grade level appropriate conventions; such as ? ! , . and ;.

WS 1.0. LC 1.0-1.7
	Uses grade level appropriate conventions; errors obscure meaning
	Limited understanding of grade level appropriate conventions.


Final Score ______________
